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Acknowledgement of Receipt
Policy

The UHN REB does not routinely “acknowledge receipt” of documents received.  Acknowledgement of Receipt is reserved primarily for those documents related to safety review and Health Canada communications. 

Requests for Acknowledgement of Receipt for documents other than those listed below will not be provided. The sender is instructed to document “proof of submission” to indicate on their records that the document has been sent to the REB. The REB website posts this policy should the sender require a copy for their files.

Documents Acknowledged by the REB include: 
· Investigator Brochures submitted after the initial approval date

· Serious Adverse Event Reports – Internal for UHN Subjects

· DSMB Reports 

· Health Canada “No Objection Letter” (NOL) or other Health Canada communications.

These documents are stamped with the “REB Date Received” stamp and the cover page is faxed back to the PI or acknowledged in an accompanying approval letter. 

NOTE: Serious Adverse Event Reports External Subjects are not acknowledged
The REB copies of faxed documents contain a date faxed stamp as confirmation of acknowledgment.

Documents not acknowledged are filed in the REB Office. 
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